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The City Council’s Mission Statement: 
 

The City Council exists to represent the public interest, to oversee  
the City’s operations, and to plan for the City’s future. 

 
  



 
Councilmember Orientation Manual   2 
December 2018 

Table of Contents 
 
INTRODUCTION ............................................................................................................................. 3  

GOVERNMENTAL STRUCTURE ................................................................................................... 3 

Subsidiary Agencies 3 

STATUTORY REQUIREMENTS/REGULATORY GUIDELINES................................................... 4 

The Brown Act 4 

Political Reform Act 5 
Conflict of Interest Maps             5 
Ethics Training Pursuant to AB 1234           5  
City of South Lake Tahoe Municipal Code 6 

CODE OF ETHICS              6 

COUNCIL ORGANIZATION ........................................................................................................... 6 

Newly Elected Members 6 

Duties of Mayor and Mayor Pro Tempore (Tem) 6 

Selection of Mayor and Mayor Pro Tempore (Tem) 7  

Representation at Ceremonial Functions 7 

Meeting Attendance by Public Officials 7 

COUNCIL ADMINISTRATION/PROFESSIONAL DEVELOPMENT ............................................. 7 

Salaries 7 

Health Care Benefits/Life Insurance 7 

Expenses by Elected Officials 7 

Records Management Policy and Retention Schedule            8  

CITY COUNCIL APPOINTMENTS AND ASSIGNMENTS TO VARIOUS BOARDS AND 
COMMISSIONS ............................................................................................................................... 8 

ADVISORY CITY COMMISSIONS AND BOARDS ........................................................................ 8 

Contact with Board/Commission Members 9 

MEETING GUIDELINES AND PROCEDURES ............................................................................. 9 

Meeting Dates 9 

Meeting Times 9 

Meeting Materials 10 

Council Actions 10 

Agenda Packet Preparation 10 

Rules of Order and Decorum of Council Meetings 10 
City Council Protocols           12 

 





 
Councilmember Orientation Manual   5 
December 2018 

Political Reform Act  
 
The Political Reform Act states that public officials shall perform their duties in an impartial 
manner, free from bias caused by their own financial interest or the financial interests of persons 
who have supported them.  The Political Reform Act establishes regulations regarding Conflicts 
of Interests and Campaign Receipts and Expenditures. (Government Code Sections 87100-
87350.)  
 
Specifically, the Act requires City Councilmembers and other public officials to annually disclose 
all financial interests that may be affected by decisions made in their official capacity; this 
includes interests such as investments, real property, and income. Disclosure is made on a form 
called a "Statement of Economic Interests" (Form 700). The form must be filed each year. Filed 
forms are public documents that must be made available to anyone who requests them.  
(Government Code Section 81002(c))  
 
Councilmembers must also disqualify themselves from making or participating in making or 
influencing any governmental decision that will have a foreseeable material financial effect on 
any economic interest of the Councilmember or certain family members.  
 
02-A copy of the FPPC Guide to the Conflict of Interest Rules of the Political Reform Act is 
attached. 
 
Conflict of Interest Maps 

 
Based on the property ownership information provided in Councilmember’s conflict of interest 
forms, map(s) denoting the designated areas where you may be required to abstain from 
decisions affecting nearby properties will be made for easy reference. 
 
If a Councilmember owns real property within 500 feet from a property the Council will be 
discussing, it is presumed that the Councilmember has a direct and material economic interest 
in the governmental decision.  Outside a 500 foot radius, a Councilmember must consider a 
number of factors to determine whether he or she can participate in a decision, including 
whether a reasonably prudent person would believe that the decision would reasonably 
foreseeably affect the market value of the Councilmember’s property. 
 
Ethics Training Pursuant to AB 1234 (Enacted October 2005) 
 
In accordance with Government Code Section 53235.:  (a) If a local agency provides any type of 
compensation, salary, or stipend to a member of a legislative body, or provides reimbursement 
for actual and necessary expenses incurred by a member of a legislative body in the 
performance of official duties, then all local agency officials shall receive training in ethics 
pursuant to this article.  (b) Each local agency official shall receive at least two hours of training 
in general ethics principles and ethics laws relevant to his or her public service every two years. 
 
The City Council will hold a two hour training session in January of every odd numbered year in 
order to comply with the requirements set forth in Government Code Section 53235. 
 
 
 



 
Councilmember Orientation Manual   7 
December 2018 

Selection of Mayor and Mayor Pro Tempore (Tem) 
 
The Mayor and Mayor Pro Tem shall serve one-year terms.  The selection is generally made at 
the first meeting in December of each year.  At said meeting, any Councilmember desiring to be 
elected Mayor or Mayor Pro Tem (or who desires not to be considered for election to either 
position) should inform the other Members of the City Council.  The Mayor and Mayor Pro Tem 
are peers of and serve at the pleasure of the other City Councilmembers. 
 
Representation at Ceremonial Functions 
 
The Mayor shall represent the Council at ceremonial functions.  The Mayor may, at his/her own 
discretion, ask the Mayor Pro Tem or another Councilmember to represent the Council at 
ceremonial functions or events. 
 
Meeting Attendance by Public Officials 
 
It is important that all City Councilmembers commit to attending meetings to ensure that the 
business of the City can be conducted effectively and to ensure fairness to the public, other 
Councilmembers, and staff that attend the meetings.   
 
California Government Code Section 36513 states that if a City Councilmember is absent 
without permission from all regular City Council meetings for 60 days consecutively from the last 
regular meeting s/he attended, his/her office becomes vacant and shall be filled as any other 
vacancy.   
 
COUNCIL ADMINISTRATION/PROFESSIONAL DEVELOPMENT 
 
Salaries 
 
Council salaries are established by resolution.  California Government Code Section 36516 
authorizes and provides specific information for adjusting Council salaries.  The City Council’s 
current salary is $1,042.97 month.  Paychecks will be placed in each Councilmembers mail box 
at the City Admin Center on the established city payday or by direct deposit.  Upon request to 
payroll, a Councilmember may sign up for direct deposit to their bank account and a copy of the 
paycheck will be placed in the Councilmember’s mail box in the City Admin Center.  
 
05-A copy of Resolution 2018-08 City Council Compensation is attached. 
 
Health Care Benefits/Life Insurance 
 
Councilmembers are eligible to participate in group benefits such as medical, dental, vision and 
life insurance plans available pursuant to the current compensation plan for the City of South 
Lake Tahoe.  The Human Resources Department will meet with each Councilmember 
individually and will provide information on eligible benefits and coverage. 
 
Expenses by Elected Officials 
 
As per Council policy, City Councilmembers may receive, upon request, printed business cards, 
an approved cell phone and be reimbursed for approved expenses including travel, meals and 
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other activities that are necessary for the general well-being of the City.  Training/education for 
purposes of improving his/her comprehension of and proficiency in municipal affairs and/or 
legislative operations, as well as travel associated with such training/education shall be 
separately allocated and approved as a line item in the fiscal year budget.  For information or 
requests, please contact the City Clerk’s Office.  
 
06-A copy of Resolution No. 2007-008 “Resolution Updating the Financial Meeting and Travel 
Policy” covering travel by City employees and Public Officials is attached. 
 
Records Management Policy and Retention Schedule 

 
The Records Management policy provides for the preservation, protection, retention and legal disposition 
of records. It provides standards regarding the retention or disposal of City of South Lake Tahoe (City) 
Records and ensures information is available when it is needed. To do this efficiently and thoroughly, 
Records must be identified, organized, maintained for the requisite number of years as specified by the 
Retention Schedule, and then destroyed with proper documentation. A sound Records Management 
program improves customer service, increases staff efficiency, allocates scarce resources effectively, 
and provides a legal foundation for the maintenance and destruction of Records. It also helps identify 
opportunities for the use of new technology for administering a Records Management program and 
workflow. 
 
All Records are the property of the City and shall be delivered by outgoing officials and employees to the 
City Clerk for disposition. This includes, but is not limited to, general business documents and 
information regarding contacts with email and phone numbers. Records shall be maintained in the 
Records location designated by the retention schedule.  
 
07-A copy of the Records Management Policy and Retention Schedule is attached. 
 
CITY COUNCILMEMBER APPOINTMENTS AND ASSIGNMENTS TO  
VARIOUS BOARDS AND COMMISSIONS 
 
Councilmembers are required and/or requested to serve on various boards and commissions.  
During the first Council meeting in December at which time appointments are made, any 
Councilmember desiring to serve on a certain board, committee or commission (or who 
desires not to be considered) should inform the Council.  These appointments are subject to 
approval by the majority of the Council at the next regular Council meeting in January.   
 
ADVISORY CITY COMMISSIONS AND BOARDS 
 
Advisory Commissions and Boards serve as advisory bodies to facilitate public input and citizen 
participation in the determination of public policies.  This is accomplished by formulating 
recommended courses of action and policy and forwarding to the City Council with whom final 
determination rests.  Advisory Commissions and Boards are established by Council Resolution, 
and commissioners are appointed to serve two-year terms and are non-paid volunteers who 
serve at-will of the City Council until their term expires or until they are removed from the 
Commission as provided in the resolution. Pursuant to City Council Resolution No. 2017-028, 
there are currently the following advisory Commissions/Boards: the Airport Land Use 
Commission, the Building and Housing Board of Appeals, Parks and Recreation Commission 
and the Planning Commission. Additionally, pursuant to City Council Resolution No. 2018-111, 
the Independent Oversight Committee reviews and reports on the use of South Lake Tahoe 
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Measure P funds for the design and construction of the new recreational complex. Independent 
Oversight Committee members will serve 4-year terms. 
 
In accordance with Government Code Section 54972, the City Clerk shall prepare and maintain 
a list of all commission appointments and their terms.  Solicitation for applications shall be 
ongoing with selection of appointments made at a Council meeting in January of each odd 
numbered year. 
 
The Council may at any time disband any advisory commission or board provided state law 
does not prohibit such action. 
 
08-A copy of Resolution No. 2017-028 Setting Forth the Structure, Duties, Qualifications and 
Responsibilities of, Procedures for the Appointment and Removal of City Commissions and 
Boards and Resolution 2018-111 Nepotism Policy are attached. 
 
Contact with Board/Commission Members 
 
Members of the City Council should not attempt to influence or publicly criticize commission or 
board recommendations, or to influence or lobby individual commission or board members on 
any item under their consideration.  It is important for commissions and boards to be able to 
make objective recommendations to the City Council on items before them.   
 
MEETING GUIDELINES AND PROCEDURES 

 
Meeting Dates    
 
Regular Meetings – In accordance with Government Code Section 54954(a), regular meeting 
dates are established annually by Council resolution.  Regular meeting dates are the first and 
third Tuesday of each month, with the exception if a holiday falls on the Tuesday Council 
meeting date, which then the meeting dates are moved to the second and fourth Tuesday of the 
month.  An exception may apply when a Council meeting is held on the fourth Tuesday of the 
month, thus one meeting may be held in the month preceding a fourth Tuesday meeting; and 
one meeting is held in December on the second Tuesday of the month.   
 
Closed Session – Confidential matters such as personnel issues or litigation, are discussed in 
Closed Session meetings. 
 
Adjourned/Special/Emergency Meetings – the Brown Act sets forth specific requirements for 
holding adjourned, special, and emergency meetings.  A special meeting can be called by the 
Mayor or a majority of the City Council with posting of the agenda 24 hours prior to the meeting.   
 
Meeting Times    
 
City Council meetings commence at 9:00 a.m. Closed session may be noticed as a special 
meeting and in those circumstances will generally be held immediately prior to the regular City 
Council meetings. Closed session may also be held during a regular meeting as appropriate. 
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Meeting Materials  
 
All regular meeting agendas are posted in accordance with the Brown Act which requires the 
posting of the agenda 72 hours prior to the meeting.    
 
All City Council meetings are available for viewing live and archived via webstream 
at http://www.cityofslt.us/index.aspx?NID=84 and/or www.cityofslt.us The most recent Council 
meeting is also aired on the City’s Government Access Channel 21 at 9:00 a.m. and 7:00 p.m.  
 
Council Actions 
 
The Council acts as a body and policy is established by majority vote.  A decision of the majority 
binds the Council to a course of action.  No Councilmember has any extraordinary powers 
beyond those of other members and all members have equal votes.  
 
Action by the City Council shall be taken by means of ordinance, resolution, or oral motion duly 
made and passed by the majority (unless otherwise provided in state law). 
 
Public actions of the City Council shall be recorded in the minutes of any meeting of the Council.  
Resolutions shall also be recorded separately, serially numbered, and filed sequentially in the 
City’s Official Repository.  Ordinances shall also be separately recorded, codified in the 
Municipal Code, and so remain until amended or voided. 
 
The City Council cannot take action on items not included on the posted agenda except as 
provided for emergency or urgent items as provided in the Brown Act. 
 
Agenda Packet Preparation 
 
The City Manager reviews and approves all items for the Council agenda.  The agenda and 
agenda materials are prepared and distributed by the City Clerk’s office.  The Agenda packet is 
generally available Councilmembers by 5:00 p.m. on the Thursday before the Tuesday Council 
meeting.  The City Clerk’s Office will email each Councilmember when the agenda packet is 
available.   
 
The entire agenda packet is available to the public electronically on the City’s web site and in 
hard copy at the Administrative Center lobby located at the 1901 Airport Road. 
 
Councilmembers may wish to call or meet with the City Manager before City Council meetings if 
clarification or additional information is needed on agenda items. 
 
Rules of Order and Decorum of Council Meetings  
 
1. Definitions:  order: a condition in which freedom from disorder or disruption is 
maintained through respect for established authority; a state of peace and serenity; observance 
of the law; orderly conduct.  decorum:  proper behavior; action that is seemly and in good taste; 
a requirement of correct behavior in polite society; procedure 

 
 
 

http://www.cityofslt.us/index.aspx?NID=84
http://www.cityofslt.us/
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2. Purpose:  to insure that government in the City of South Lake Tahoe is conducted in an 
orderly, open, fair, courteous and efficient manner that encourages open communications 
between the City Council, City staff members, and members of the public in attendance; to 
promote understanding and trust in the operation of City government; and to define the roles, 
responsibilities and expectations of the City Council, City Staff and the public 
 
3. Preserve Order and Decorum:  In order to preserve order and decorum while in 
session, all persons, which shall include City Councilmembers, City Staff and Members of the 
Public, must preserve order and decorum, and any person, neither by conversation or 
otherwise, delay or interrupt the proceedings or the peace of the meeting, nor disturb any other 
person while speaking or refuse to obey the rules of order of the Presiding officer.   
 
All persons desiring to speak shall address the Presiding Officer, and upon recognition by the 
Presiding Officer, shall relate and keep comments to the subject matter at hand or the question 
under debate and shall be relevant and pertinent to allow expeditious disposition and resolution 
of the business before the City Council.  Once recognized by the Presiding Officer, any person 
shall not be interrupted when speaking unless called to order by the Mayor, unless a point of 
order or personal privilege is raised by another member, or unless the speaker chooses to yield 
to a question by another member of the Council.  If any person is called to order, that person 
shall cease speaking immediately until the question or order is determined, and if determined to 
be in order, he or she may proceed. 
 
All persons shall not engage in any rude, abusive, slanderous, threatening, derogatory or 
personal attacks or remarks and shall not engage in disorderly or boisterous conduct on any 
other person, and shall abide by the following rules of civil debate: 
 

(1)   We may disagree, but we will be respectful and courteous of one another 
(2)   All comments will be directed to the matter at hand 
(3)   Personal attacks will be avoided 

 
4. Enforcement of Decorum.  Upon violation of this policy, the Presiding Officer shall 
request that the person in violation cease such conduct.  If after a warning from the Presiding 
Officer the person persists in disrupting the meeting, the Presiding Officer shall request the 
person to leave the meeting and the Chief of Police, or his/her authorized designee, who shall 
serve as the ex-officio Sergeant-at-Arms during the Council meetings, shall carry out the order.  
Any and all instructions given to the Sergeant-at-Arms by the Presiding Officer, for the purpose 
of maintaining order in or outside the Council Chambers or any publicly owned meeting room, 
and throughout the day or evening during the Council meetings, shall be carried out 
immediately. 
 
Any person who resists removal by the Sergeant-at-Arms may be charged with a violation of this 
policy and guilty of a misdemeanor. 
 
If a meeting of the City Council is disturbed in such a manner as to make infeasible the 
restoration of order, the Presiding Officer or a majority of the Council may exercise the authority 
set forth by California Government Code Section 54957.9: 
 
54957.9. In the event that any meeting is willfully interrupted by a group or groups of persons so 
as to render the orderly conduct of such meeting unfeasible and order cannot be restored by the 



 
Councilmember Orientation Manual   12 
December 2018 

removal of individuals who are willfully interrupting the meeting, the members of the legislative 
body conducting the meeting may order the meeting room cleared and continue in session. Only 
matters appearing on the agenda may be considered in such a session. Representatives of the 
press or other news media, except those participating in the disturbance, shall be allowed to 
attend any session held pursuant to this section. Nothing in this section shall prohibit the 
legislative body from establishing a procedure for readmitting an individual or individuals not 
responsible for willfully disturbing the orderly conduct of the meeting. 
 
Any Councilmember may move to require the Mayor to enforce the rules of order and decorum 
and an affirmative vote to the majority of the Council shall require the Mayor to do so. 

5. Closed Sessions:  Individual Councilmember Ethics and Responsibilities.   
 

a. City Councilmembers will keep all written and oral information provided on matters that 
are confidential under State law in strict confidence to insure that the City’s position is not 
compromised.  No dissemination of information or materials will be made to anyone, 
except Councilmembers, City Attorney, City Manager and City Clerk. 

 
b. If the City Council, in Closed Session, has provided direction to City staff on proposed 

terms and conditions for any type of negotiations, whether it be related to property 
acquisition or disposal, a proposed pending claim(s) or litigation, and/or employee 
negotiations, all contact with the other party with be through the designated City 
person(s) representing the City in the handling of the negotiations or litigation (City 
Attorney).  A Councilmember will not have contact or discussion with the other party or its 
representative involved with the negotiation during this time and will not communicate 
any discussion conducted in Closed Sessions to any person(s) or member of the news 
media without prior approval of the City Council. 

 
c. Prior to holding a Closed Session, the City Council must state in open session the 

general reason or reasons for holding the Closed Session, and may cite the statutory 
authority or other legal authority under which the session is being held.  (Government 
Code Section 54957.7) 
 

d. At the conclusion of a Closed Session, the Council shall, in open session, report any 
reportable action taken in the Closed Session. 

 
Violation of any of the in Item 5 (Closed Sessions:  Individual Councilmember Ethics and 
Responsibilities) may result in barring of a Councilmember from future Closed Sessions. 
 

City Council Protocols 
 
The City Council/South Tahoe Redevelopment Agency/South Tahoe Joint Powers Financing 
Authority/South Tahoe Joint Powers Parking Authority have approved written meeting Protocols  
 
09-A copy of the Protocols is attached. 
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CITY OF SOUTH LAKE TF


RESOLUTION NO. 1992 - 49` 


A RESOLUTION OF THE CITY OF SOUTH LAKE TAHOE


SETTING FORTH A CODE OF ETHICS


RELATING TO ADMINISTRATION


WHEREAS, the City Council of the City of South Lake Tahoe


wishes to provide guidance to elected and appointed City officials


and to City employees in their conduct while discharging their


public responsibilities; 


NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF


SOUTH LAKE TAHOE that: 


The _Council of the City of South Lake Tahoe hereby adopts. the
Code of Ethics set forth below: 


CODE OF ETHICS


These provisions shall be guidelines as to the City Council


members, the City Clerk and City Treasurer. These provisions shall


be binding as to all appointed City Commissioners, the City Manager


and the City Attorney and shall be in addition to any other penalties
or remedies provided by law. Any violation of the provisions of this
chapter shall constitute a cause for suspension, removal from office


or employment or other disciplinary action after notice and hearing
conducted by the appropriate appointed authority. 


In the event of allegation of a violation of this ordinance as


to any appointed commissioner, a hearing panel consisting of the


Mayor, the City Manager and the City Attorney shall convene within 30
days of the filing of the allegation to determine if substantial


evidence exists concerning' the alleged violation and if so, the


matter shall be forwarded to the City Council within 30 days of any
such determination for appropriate action at a regular or special


meeting. _ 
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In the event of allegation . of a violation concerning the City
Manager or City Attorney, a Council subcommittee shall be appointed
by the Mayor to hear any such allegations ' within 30 days of the


filing of the allegation and determine if substantial evidence exists
to support the allegation. If so, it shall be forwarded within 30
days of any such determination to the full City Council for


appropriate action. 


With regard to all other City employees, these provisions shall


constitute guidelines to be utilized by the appointing authority for
purposes of performance evaluation under the applicable City
personnel rules and policies. 


Persons in the public service shall not engage in nor shall they
have any interest, direct or indirect, in any business or


transaction, nor incur. any obligation which is in substantial
conflict with the proper discharge of their official duties in the
public interest or which impairs their independence of judgement in
the discharge of such duties. If, however, persons in the public
service have financial interests in matters coming before them, or


before the department in which they are employed, they shall


disqualify themselves from any participation therein. 


Persons in the public service shall not only be ever conscious
that public service is a public trust but also shall be impartial and
devoted to the best interests of the City, and shall so act and


conduct themselves, both inside and outside the City' s service, as


not to give occasion for distrust of their impartiality or of their
devotion to the City' s best interests. Each person taking the oath
of office to enter City service' shall be held accountable to the


terms of this Code of Ethics. 


A) Persons in the public service shall not accept money or


other consideration or favors from anyone other than the City, for


the performance of an act which they would be required or expected to
perform in the regular course of their duties. 


B) Persons in . the public service shall not accept any gifts, 
gratuities or favors of any kind which might reasonably be


interpreted as an attempt to influence their action or actions with
respect to city business, or as a reward for performance of a service
rendered in the course of their official duties. 


No person in the public service shall accept favors or gratuities


which, as a general guideline, collectively exceed $ 1, 000 in any one(( 
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year from any person or entity or any combination of person or


entities. Any such favors or gratuities phall be disclosed in


accordance with the applicable provisions of the Fair Political


Practices Act and its regulations. 


Excluded from the $ 1, 000 amount are favors or gratuities when


received as the authorized representative or delegate of the City at
a function to which an official invitation was extended. 


This section also excludes campaign contributions properly disclosed
under the Fair Political Practices Act and its regulations- 


Persons in the.- public service shall not disclose confidential


information acquired by or available to them in the course of their
employment with the' City, or use such information for speculation or


personal gain. 


Persons in the public service shall not use, for private gain or


advantage, their city time or the City' s facilities, equipment or


supplies, nor shall they use or attempt to use their position to


secure unwarranted privileges or exemptions for themselves or others. 


The following rules govern the personal use by employees of City
owned equipment, other than motor vehicles. 


1. No City equipment will be used by an employee in his
or her private business. 


2. No City equipment will be removed from the City premises
where it•is normally kept, for an employee' s personal use


unless such equipment is available to the general public. 


3. With permission of their supervisor, employees may


use City equipment occasionally for personal tasks, as. 


long as these tasks are performed on the employee' s own
time and the equipment is not removed from the premises


where it is normally kept. 


4. Employees will be responsible for any damage to City
equipment occurring during their personal use thereof. 


5. Employees will reimburse the City for any supplies
consumed in their personal use of City equipment. _ 


6. The City' s letterhead will not be used for personal
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correspondence or in personal business correspondence. 


7. Individual departments may establish stricter rules
governing the use of specific types of equipment. 


Persons in the public service shall not exercise any
discretionary powers for, or make any recommendations on behalf of or
to the City or any department or officer thereof with respect to any
contract or sale to which the City or any department thereof is a


party and in which such persons shall knowingly be directly or


indirectly financially interested. 


Persons in the public service shall not engage in outside


employment or business activity which involves such hours of work or
physical effort that it would or could be reasonably expected to


substantially reduce the quality or quantity of work or interfere
with such persons' giving a full day' s labor for a full day' s pay. 


Outside Employment Incompatible with Official Duties


Persons in the public service shall not engage in any outside' s
employment which involves the performance by them of any work which
will come before them as officers or employees of the City, or under


their supervision, for approval or inspection; provided that nothing. 
in this paragraph shall be taken to limit in any manner the outside
employment of such persons ._where the interests of the City are


protected under the applicable provisions of the City personnel


rules. 


Persons in the public service shall not make personal


investments in enterprises which they have reason to believe may be
involved in decisions or recommendations to be made by them, or under


their supervision, or' which will otherwise create a substantial


conflict between their private interests and the public interest. 


If, however, persons in the public service have financial interests


in matters coming before them, or before the department " in which they
are employed, they shall disqualify themselves from any participation
therein. 


Persons in the public service shall not negotiate for future, 


employment outside the city service with any person, firm or`( , 







organization known by such persons to be dealing with the City
concerning matters within such persons' areas of responsibility or


upon which they must act or make a recommendation. 


Persons in the public service shall perform their duties


earnestly, economically and efficiently. 


egg
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Persons in the public service shall not engage in any improper
governmental activity - or in any actions or practices which would


interfere with the proper performance.. of the duties of others. 


Persons in the City service are strongly encouraged to fulfill their
own moral obligations to the City by disclosing to the extent not
expressly prohibited by law, improper' governmental - activities within


their knowledge. No officer or employee of the City shall directly
or indirectly use or attempt to use the authority or influence of. 


such officer or employee for the purpose of intimidating, 
threatening, coercing, commanding, or influencing any person with the
intent of interfering with that person' s duty to disclose such


improper activity. 


Loyalty


Persons in the public service shall uphold the Constitutions of


the United States and California, and duly enacted laws of the United
States, the State of California, the City of South Lake Tahoe. 


Persons in the public service shall not, in the performance of


their service responsibilities, discriminate against any person- on
the basis of race, religion, color, creed, age marital status, 


national origin, ancestry, sex, or handicap and they shall cooperate
in achieving the equal employment opportunity and affirmative action
goals and objectives of the City. 


It shall be improper for any former officer or employee to


appear as a compensated representative at any time before the


Council, or any of its agencies in which they were formerly employed, 
in connection with any case or other matter in which such former


officer or employee was duly connected in a policy- making capacity or
managerial capacity while an officer or employee of the City for six


6) months following the termination of the officer or employee. 
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Such officer or employee may be released from the obligation imposed
by the provisions of this section upon the submission of a written'- 


request to the Council in advance of his /her proposed appearance and` 
a certification that, while an officer or employee of the City, took
no action or obtained no information which would prejudice his /her
conduct or presentation, either at the time he / she was an officer or
employee, or at the time of the presentation. 


PASSED AND ADOPTED by the City Council of the City of South


Lake Tahoe at a regular meeting held on


June 2 , 1992, by the following vote: 


AYES: Councilmembers KLEIN, COLE, WOODS & OSTI


NOES: Councilmen


ABSENT: Councilmen


ATTEST: 


City Clerk
City Seal) 
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CITY OF SOUTH LAKE TAHOE


RESOLUTION NO. 2010-101


A RESOLUTION AMENDING THE CITY'S CODE OF ETHICS RESOLUTION BY
INCORPORATING A NEPOTISM POLICY FOR APPOINTED AND ELECTED OFFICIALS


AMENDING RESOLUTION NO. 1992-49)


WHEREAS, the City Council of the City of South Lake Tahoe wishes to provide
guidance to elected and appointed City officials and to City employees in their conduct while


discharging their public responsibilities;


NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF
SOUTH LAKE TAHOE that:


The Council of the City of South Lake Tahoe hereby amends the Code of Ethics as set


forth below:


Nepotism


Definitions:


1. Relative - means an individual's spouse, domestic partner, fiance, parent ( natural or


adopted), sibling, child (natural or adopted), dependent, grandparent, grandchild, aunt,
uncle, niece, nephew, in-laws ( of those enumerated herein), including step- and half-


relationships.
2. Elected or Appointed Position - means the City Manager, City Attorney, City


Commissioners, and City Council members.


Policy:


No person shall be appointed as the City Manager, City Attorney, or to a City Commission


where such person's relative already holds a position on the City Council.


Where a person is elected to City Council and such person's relative already serves in an elected


or appointed position, then neither such person nor their relative shall be required to resign from


their position.


No person shall be appointed to a City Commission where such person's relative already serves


in an elected or appointed position.


Notwithstanding the above, all persons in elected and appointed positions shall submit the
Relative Notification Form," attached hereto, to the Human Resources Deparkment within 30


days of becoming a relative of another City employee, appointed position, or elected position.











City of South Lake Tahoe


RELATIVE NOTIFICATION FORM


Employee/Appointed Position/Elected Position Information


Name:


Job Title:


Department:


Phone Number and Email:


Relative Information


Name:


Job Title:


Department:


Phone Number and Email:


Che;.k all that apply:


Supervisory Relationship (direct/indirect/same supervisor)
Sharing of Duties (on same work assignment/ related work assignments)
Other (identify)
None


I hereby certify that this is a true and correct statement and that I have identified all of my
relatives who woxk for the city of South lake Tahoe in any and all capacities:


Signature:


Date:
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